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Jupexrop
I'BOVYNe312

TocynapcTBeHHOE OIOIKETHOE 00IIE00PA30BATENLHOE VUPEKICHNUE CPETHIS
obureobpasoBarenpHas mkosa Ne 312 ¢ yrnyOieHHBIM U3ydeHUueM (DPaHIY3CKOrO SI3bIKA
®pyH3enckoro paiioda Caukr- [IerepOypra

PEI'JTAMEHT
0 MPEIOCTABIICHUIO YCIIyTH
0 MPEIOCTABICHUIO0 HH(OPMALIUY O TEKYIIEeH YCTIeBaeMOCTH yJallerocs,
BEJICHUS 3JIEKTPOHHOT'O THEBHUKA U AJIEKTPOHHOTI'O XKYypHaJla y4yallerocs

1. OBIIME IMOJIOKEHUSA

L1 IIpenqmeroM peryiavpoBaHUsl HACTOSIIIO pErjlaMeHTa SIBIISIOTCS OTHOILIEHUS,
BO3HUKAIOIINE MEXIY PpOAUTEISIMH (3aKOHHBIMU TPEACTABUTENSIMH)  OOydaromxcs,
MOJABIIMMHU  3asBJICHME Ha OKa3aHWe YCIyrd, H [0CyIapCTBEHHBIM  OIOKETHBIM
0011e00pa3oBaTeIbHBIM YUPEKACHUEM CpeIHel o0meoopa3oBaTenbHOM mmKomon Ne 312 ¢
yIIIyOJeHHBIM H3y4eHHEM (ppaHiry3ckoro sizbika @pyHizeHckoro paifona Cankr-IletepOypra
(manee - 'BOY mkoma Ne312).

12. Ycnyra 1o TpeNoCTaBICHHWIO HWHPOPMAIMM O TEKYIIeH yCIeBaeMOCTH
y4amierocsi, BeJICHUIO AJIEKTPOHHOTO THEBHUKA M 3JIEKTPOHHOTO KypHasa ydarierocs (aanee
ycIyra) MpefocTaBisieTcss (pU3MYecKuM JIMaM (Jlaee 3asBUTENN). 3asBUTEISIMH SBISTFOTCS
poauTeny (3aKoHHBIE TIpeacTaBuTeNn) ooydarommxcs B [ BOY mkone Ne312.

13. TpeOoBanus K MOPAAKY HHPOPMHUPOBAHUS O MIPETOCTABICHUN YCIYTH.

13.1. Anpeca, crnpaBouyHble TeiaehOHBI JUIsI KOHCYJIbTAMH TpakaaH W Tpadux
paboThl HMCHOJHUTENBHBIX OpPraHoOB rocynapcTBeHHOW Briactu Cankr-lIlerepOypra wu
OpraHM3allMii, y4aCTBYIOIIUX B MPEIOCTABICHUH YCIYTH:

Nudopmanus 06 agpecax u teneponax OY Haxoaurtcss Ha OQPHUIMATIBHOM caiTe
Komwurera mo o6pazoBanuto: www.k-obr.spb.ru.

Komurer mo o6pazoBanuto: 190000, Caunkrt-IlerepOypr, mep. AHTOHEHKO, 1. 8.
ten./pakc (812)576-18-76, 576-18-75. anmpec 31MeKTpOHHOM TOYTHL: k-obr@gov.spb.ru,
ounmaneueiii caiit Komurera mo odpasoannio www.k-obr.spb.ru.

I'padux paboTsl: moHenenbHUK - yetBepr ¢ 09.00 1o 12.00 u ¢ 12.48 no 18.00.

MSATHULIA C
09.00 10 12.00 u ¢ 12.48 o 17.00, BerxonHbIe AHU CYO0O0Ta, BOCKPECEHBE.

CTpyKTypHBIE TOJpa3aeieHus] aMUHUCTpanuid paitonoB Cankt-lleTepOypra (nmanee
OTAENbl 00pa3oBaHMs), B BEIACHUU KOTOPBIX HAXOIATCS BOMPOCH 0Opa3OBaHUS: COTJIACHO
MPWIOKEHUI0 2 K HACTOAILIEMY perjiaMeHTy M Ha oduiuansHoMm caiite IlpaBurenncrta
Cankr-IlerepOypra www.gov.spb.ru.

I'padux paboter: monenensHuk - yeTBepr ¢ 09.00 mo 13.00 u ¢ 13.48 1o 18.00.

MATHULIA C
9.0 10 13.00 u c 13.48 no 17.00, BeIXOAHBIE THU - CYyOOOTa, BOCKPECECHBE.
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I'ocynapcTBeHHOE oOpa3oBaTenbHOe yupexaeHue JIOTIOJTHUTEIBHOTO
Mpo¢eCCHOHAIBHOTO 00pa30BaHus IEHTP MOBBIIMICHUS KBATU(UKAIIMY criennaaucToB CaHKT-
[TetepOypra
«PernoHanbpHbI HEHTP OLIEHKH KauecTBa OOpa30BaHUA W MHPOPMAIIMOHHBIX TEXHOJOTHI
(manee - PLIOKOuNT): Cankt-190068, IletepOypr. Bo3necenckuit mp., 1.34 A. ten. 571-
9689. ten./dakc 314-1179. ten./dbakc 576-3450. UnTepHeT-caifT: www.citt.spb.ru.

I'padux paboTsl: ¢ moHenenpHUKa 1o yetBepr ¢ 9-00 1o 18-00. Ho maTHULaMm ¢ 9-00 1o

17-



http://www.citt.spb.ru/

00, mepepsiB Ha 06ex ¢ 12-00 1o 12-48, BBIXOHBIE THH - Cy00O0Ta U BOCKpPECEHbBE.

Nudopmanusa o Mecte HaxoxIeHus, rpaduxe paboThl, CIPaBOYHBIX TeleQoHax, ajpece
anekTpoHHO# nouthl ' BOY mixona Ne312 naxoautes Ha caiite: http://312school-spb.ru

B pamkax wHbOpMHpOBaHMS ¥ OKa3aHWsS yCIAYr 3asBUTENSIM  (YHKIMOHHPYET
uHpopmannonHelii noptan «locymapctBennsle yciayru B Cankt-IletepOypre» http:/gu.spb.ru
(mamee  Ilopran TI'Y CII6) wu  wunrepHer-moptan  «llerepOyprckoe obpasoBaHue:
http://petersburgedu.ru (nanee [Topran [10).

1.32. 3asBUTENH MOTYT NMOJYYUTh HHPOPMAIIHIO, 00 OpraHax W OPraHU3aIUAX, YKa3aHHBIX
B myHkTax 1.3.1 - 1.3.2 cneayromumu cnocobamu:

- HaIpaBJICHUE 3alPOCOB IO aJIpecaM IEKTPOHHOM NOYThI, YKa3aHHOMU B myHKTE 1.3.2.
HACTOSIIETO perjaMeHTa;

- Ha [Toprane [10 u Iloptane I'Y CII0;

- Ha caliTax OpraHoB (OpraHM3alMii), yKa3aHHbIX B yHKTe 1.3.2.;

- o TenedoHaM OpraHoOB (OpraHM3aInii), YKa3aHHBIX Ha CAUTax OpraHoB (OpraHU3aIINM)

- TIpU JIMYHOM OOpallleHNH Ha MPHEM K CHEIMaINCTaM MCIIOTHUTEIbHBIX OPIaHOB
rocyaapcrBeHHoi Biaactu CankT-IlerepOypra u opranuzanui, ykasaHHbIX B myHKTe 1.3.2.

1.4. B HacTos1eM periaMeHTe MPUMEHEHbBI CIEAYIONINE TEPMUHBI U COKPAILIEHUS C
COOTBETCTBYIOIIMMU OTPEAETICHUSIMU:

o I'BOY — rocymapctBeHHOe OroKeTHOE oOpasoBaTenbHOe yupexacHue Cankr-IletepOypra,
peain3yloliee OCHOBHBIE 00I1e00pa3zoBaTelibHbIE MPOrpaMMbl  HayallbHOrO  OOIIero,
OCHOBHOTO OOIIIET0, CPEAHET0 MOJHOro o0Iero oOpa3oBaHMs, HAXOMSIIMECS B BEACHUH
HCIIOJIHUTENIbHBIX OpraHoB rocyfapcrBeHHo Biaactu CaHkr-IlerepOypra:

. Otnen o6pa3oBaHus - CTPYKTYpHOE TOApa3aeiieHne afMuHucTpauu OpyH3eHCKoro paiioHa
Cankr-IlerepOypra, B BeIeHMM KOTOPOTO HAXOJSTCSI BOIIPOCH 00pa30BaHus;

o 3asBUTENb - POAUTENH (3aKOHHBIA TMPEJCTaBUTENh) OOYYArOIIErocsl COrjacHO MyHKTy 1.2
periaMeHTa;

. I[Mopran T'Y CII6 - MWuartepHer-noptan dnekTpoHHBIX yeuyr Cankrt-IlerepOypra
«T"ocymapcTBennsie yeayru B Cankt-IletepOyprey» (http:/www.gu.spb.ru);

o [Moptan I1O - MHTEpHET-pecypc, HA KOTOPOM pEaM30BaHa yCIyra, BKIHOYAOIMIAs CEPBUC

«OnexTpoHHbIi THeBHUK» (http:/petersburgedu.ru);

o OneKTpoHHas yciyra - yciayra, npefocTasisiemas uepes [loprai:

o 3asgBiIeHME - 3asABJICHHE HA INPEAOCTABICHHE YCIyrd «OJIEKTPOHHBI JIHEBHUK»,
chopmupoBaHHoe 3asBuTeneM Ha nopraie «lletepOyprckoe oOpa3zoBaHue»; IpHU
(hOopMHPOBAHNY 3asIBJIICHUS CO3JAI0TCS KOJIBI IOCTYTIA 3asBUTENS U 00ydaroLerocs;

. KJIMC KPC) - KoMIUIeKCHass aBTOMAaTU3MpOBaHHas HMH(OpMAIMOHHAas  cHCcTeMa
KaTaJIOTU3allul PECypcoB 00pa30oBaHMs. SABJSIOIIASACA TOCYAAPCTBEHHONW MH(MOpPMAILMOHHON
CUCTEMOH UCHOJIHUTEIbHBIX OPTaHOB rocyaapcTBeHHoM Biactu Cankr-IleTepOypra;

o [Toncucrema «Ilaparpad» - aBromaTu3npoBaHHas MUH(OpPMALMOHHAs CHUCTEMa YIPaBIICHUS
OV «Ilaparpad», ssustomascs noacucremoir KAUC KPO:
. DONeKTpOHHBIM  KJIACCHBIM KypHan - mpuwioxkeHue K mnoxacucreme «llaparpady,

obecrnieynBaronee padboTy ¢ JaHHBIMH [0 OCBOSHHIO 00ydJarouMces 00pa3oBaTeIbHON
MIpOrpaMMBbl (TeKyIlas ycreBaeMoCThb, IPOMYCKH, TEMAaTHKa YPOKOB, TOMAIITHUE 3a/1aHNU):

° OnextponHsld aHeBHUK (nanee D)) - cepsuc moptana «llerepOyprckoe oOpazoBaHHEe»,
dopmupyommii  Juis monb3oBatens VHTEpHET-pecypc C JaHHBIMM M3  3JEKTPOHHOTO
KJIACCHOTO YKypHaja

. Omnepatop - pommkHocTHOoe Juio 'bOY mkona Ne312, onpenenénnoe pykooaurenem OV B
KayecTBe oreparopa noxacuctemsl «llaparpad», B 005S3aHHOCTH KOTOPOTO BXOJUT BBOJ
MepCOHANBHBIX JaHHbIX B mozacucteMy «llaparpad» u BeIrpy3ka NaHHBIX HU3 yKa3aHHOM
noacuctemsl «Ilaparpad» na mopran «IlerepOyprckoe oOpa3zoBaHue;

o Kon nmocryna ynukanbHbli Habop nudp, chopMupoBaHHBIA aBTOMATHYECKH IS KaXIIOTO
(uzngeckoro nuia (3assBUTENs, 00yJaroICIOCs ), MO3BOJISIFOIINNA UACHTH()UIIMPOBATH €T0 Ha
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noptaie «IlerepOyprckoe o6pazoBaHue.

2. CTAHJAPT INPEJOCTABJIEHUSA YCJIYI'N

2.1. HammenoBanme ycnyru: «lIpemocraBienne mHpoOpManmm o TEKYIIEH YCIEeBaeMOCTH
y4alierocsi, BeIEHUE 3JIEKTPOHHOTO THEBHUKA U AIEKTPOHHOI'O XKYypHaJa yJallerocs».

Kpatkoe HanmeHoBaHnue yciyru: «BeneHue 3JI€KTPOHHOrO THEBHUKA U DJIEKTPOHHOTO
KypHaJIa yyaerocs».

bnok-cxema ucrnosaHeHus yclIyTy NpuBeieHa B puiiokeHuu 1 k Pernamenry.

22. Ycnyra npepocrasnsaercs ['BOY mkona Ne312.

23. Pe3ynmbraToM MpEIOCTABICHHUS YCIYTH SBISETCS NpenocTaBieHue HWHGOPMAIU O
TeKylel ycreBaeMocTH O0y4aroIIerocsi 3asBUTENIO0 4Yepe3 3JIEKTPOHHBIH JHEBHUK IMOCPEACTBOM
Benenus yuutesnsimMu ['BOY mkoma Ne312 aneKTpoHHOTO KypHaga 00yJaromerocs.

24. Cpox mpenocTaBiIeHUs YCIYI'H: B TEUEHHE BCEro yueOHOTo roja ¢ CEHTAOps M0 MIOHb
BKJIFOUUTENBHO.

25. IlepeyeHb HOPMATUBHBIX MTPABOBBIX AKTOB, HEMIOCPEICTBEHHO
PETyIHPYIOMINX NPEAOCTaBICHUE YCIYTH:

3akon Poccuiickoit ®enepauun ot 10.07.1992 Ne 3266-1 «O6 obpazoBanun» (Bexomoctu
Cpe3na Haponubelx aenyratoB Poccuiickoii @enepauun u BepxoBHoro Cosera Poccuiickoit
Oenepanuun. 1992, Ne 30):

®enepanbHblil 3akoH 0T 27.07.2006 No 152-D3 «O mepconanbHbIX JaHHBIX» (Poccuiickas
razera. 2006. Ne165);

@enepanbubiii 3akoH  or 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MperocTaBICHUS
rOCYAApCTBEHHBIX U MyHMLIMINAIbHBIX yciuyr» (Poccuiickas razera, Ne 247, 23.12.2009. CoGpanue
3akoHozAarenbcTBa Poccuiickoii @eneparum, 28.12.2009. Ne 52 (2 4.), ct. 6626.);

®enepainbhblil 3aK0oH 0T 06.04.2011 Ne 63-D3 «O6 31€KTPOHHON MOAHUCHY;

ITocranoBnenue IlpaButensctBa Poccuiickoit ®enepamuu ot 19.03.2001 Ne 196 «O6
YTBEpKJIeHUH THUIIOBOTO MOJIOXKEHUs 00 00I11e00pa30BaTEILHOM YUPEIKICHUN:

Pacnopsoxkenue IlpaBurensctBa Poccuiickoit @enepaunu ot 17.12.2009 Ne 1993-p «O6
YTBEPKJACHUU CBOJIHOTO IEPEYHsl MEPBOOUYEPEIHBIX IOCYAAPCTBEHHBIX U MYHULMIAIbHBIX YCIYT,
[IPEJOCTABIIIEMBIX OpraHaMy HCIOJIHUTEIbHON BiacTH cyObekToB Poccuiickoit ®denepamuu u
OpraHaMH MECTHOT'O CaMOYIpPAaBJICHUS B JIEKTPOHHOM BHJIE, a TaKXKE YCIIYT, NMPEAOCTaBISIEMbIX B
JIEKTPOHHOM BHJI€ YUPEXICHUAMU CyObeKkToB Poccuiickoii ®depepauuu ¥ MyHUIUNAIbHBIMU
yupexxaenusimu»  (Poccmiickas razera. Ne 247, 23.12.2009. CoOpaHue 3aKOHOJATEIbCTBA
Poccuiickoii @eneparun, 28.12.2009, Ne 52 (2 4.), cT. 6626.):

[Ipukaz MunucrepcrBa Ilpocsemenuss CCCP or 27.12.1974 Nel67 «O06 yTBepkIeHUU
MHCTPYKLIUHU O BEJACHUU IIKOJIbHOW JOKYMEHTAIUN»:

[TocranoBnenue IlpaBurensctBa Cankt-IlerepOypra ot 24.02.2004 Ne 225 «.O Komurere
no obpazoBanuto» (Bectnuk Anmunuctpanuu Cankr-IlerepOypra. 2004. Ne3);

[Toctanosnenue IlpaButensctBa Cankt-IlerepOypra ot 07.06.2010 Ne 736 «O co3nanuu
ME)XBEJJOMCTBEHHOH  aBTOMAaTH3MpPOBaHHOM  HH(popManmoHHOH  cuctembl  «ObGecreueHue
NEeSTeIbHOCTY MHOTO()YHKLIMOHAJILHOTO IEHTpa IMPEJOCTaBICHUS TOCYAAPCTBEHHBIX YCIyr B
Cankr-IlerepOypre u mpenocTaBiieHUs] TOCYAapCTBEHHBIX ycayr depe3 Ilopran rocynapcTBeHHBIX
yciyr B Cankt-IletepOyprey;

Pacnopsoxkenune [IpaBurensctBa Cankt-Ilerep6ypra ot 22.03.2011 Ne 8-pn  «O
MEPOIPUATUIX HO MEPEXOay Ha MPEAOCTaBICHUE HCIOJHUTEIbHBIMU OpraHaMu I'OCYJapCTBEHHOMN
Biactu Cankt-IletepOypra rocyapcTBEHHBIX YCIYT B 3JICKTPOHHOM BHJIEM.

26. Jlyis okazaHus yCIIyTH 3asBuTeNn npeAcTaissioT B [bOY mkona Ne312  3asBienHue.

3asBneHue 00 okazaHuu yciyru gopmupyerca Ha nopraie 10 wnu noprane I'Y CII6 no
¢dbopme, coneprkaiieiics B npuinoxenuu 3. [Ipu popMupoBanuu 3asBieHUs 3asBUTENb BBOAUT CBOIO
(bamMunuio, UMs ¥ OTYECTBO (TMPH HATUYUH), PaMUIIHIO, UMS M OTYECTBO 00YYarOIIErOCs.

cokpauieHHoe HauMmeHoBaHue ['bOY mkona Ne312 (Beibop u3 cnucka OVY). Konbl noctyna
3asBUTEIIS U oOyyaromerocs Gpopmupyrotcst aBromaruuecku. [locie hopmupoBanus 3asBiIeHUs Ha



nopTaje TOsABISAETCS cooOmeHne «3asBieHre Cc()OPMUPOBAHOY», 3asABUTEIIO Ipelaraercs
HareyaraTrh 3asBJIEHUE HEMEJUICEHHO, MOKE WM HANpaBUThH 3asBJICHHE B JJIEKTPOHHOM BHJE B
I'BOY mixona Ne312 (B aToM ciydae nevats 3asBiaeHus ocyuiectsiserca B [BOY mkona Ne312)

27. WNudopmarusa o6 ycmyre pacnonaraercs Ha [loptane I1O u na Iloprame I'Y CII6
PAacIoNI0oKEHHOM 10 aJipecy: Www.gu.spb.ru, r/ie IpUBOIUTCS JIeKTpoHHast cebuika Ha [Toptan I10,
Ha KOTOPOM CO3/1a€TCs ¥ BeAETCS DJIEKTPOHHBIM JTHEBHUK 00Yy4aroIIerocs.

2.8. IlepeueHb JOKYMEHTOB, HEOOXOAUMBIX U 00sI3aTEIbHBIX JUIsl IPEAOCTABICHHS YCIYTH B
COOTBETCTBHH C 3aKOHO/ATEJIbHBIMU MJIM MHBIMH HOPMAaTHUBHBIMH MPaBOBBIMU aKTaMH, CIIocobax u
MOPSAJIKE UX MPENOCTABICHUS 3asIBUTEISIMHU, B TOM UUCIIE B JIEKTPOHHOM BHJIE.

[Ipu ob6s3arensHOM MuuHOM OOparieHuu B ['BOY mikoma Ne312 ¢ 3asiBieHreM 00 OKa3aHUH
yCIYTH 3asBUTENb MPEIOCTaBIAeT 3asBieHue, chopmupoBannoe Ha [loprane 1O unu IMoprane I'Y
CII6 u noanucaHHOE 3assBUTENIEM, U MPEAbSBIISAET MACHOPT WIK HHOM TOKYMEHT, yIOCTOBEPSIOLINI
JMYHOCTD 3asIBUTEIS.

2.9. OcHOBaHUSMU AJIsl OTKa3a B IPHEME TOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEOCTAaBICHHS
YCIIYyTH SIBIISIOTCS:

- HaJM4Me B 3asBJICHUU HEPa300pUYUBBIX 3alMCcel, MOBPEXKIEHUH, HE MO3BOJISIOIINX
OJTHO3HAYHO MCTOJIKOBAaTh €r0 COJEP)KAHNUE;

- 3asiBJIeHHE, 0(OPMIIEHHOE HE JIOJKHBIM 00pa3oM;

- OTCYTCTBHUE JOKYMEHTOB, TOATBEPKIAIOLINX JTUYHOCTD 3asBUTEISL.

2.10. OcHOBaHUsIMH ISl OTKA3a B IPEIOCTABICHUH YCIYTH SBISIOTCS:

- OTCYTCTBHE Y 3asIBUTEJS IIPaBa HA IPEJOCTABICHUE YCIYIH;

- oOpalieHue Juila, He OTHOCSILErocsl K KaTeropuu 3asBUTEICH:

- OTCYTCTBHE JOKYMEHTOB, HEOOXOAUMBIX JIsl IPEAOCTABICHUS YCIYTH, B COOTBETCTBUH C
MyHKTaMu 2.6. 1 2.9, HACTOSIIIEr0 perjiaMeHTa:

- HEHJIEHTMYHOCTH JIEKTPOHHON U OyMa)KHOW BEpCUU 3asiBIICHUS (HECOBIIAICHUE KOIOB
noctymna, GaMuiInii, UMEH M OTYECTB 3asiBUTENS U 00y4aIOLIEerocs).

Nudopmanus o0 oTka3e B NPEIOCTABICHUH YCIYTM COOOINAETCS 3asBUTEII0 B YCTHOU
dbopme B mporiecce mporenypsl npuéma 3asBieHus. [lo TpeboBanuio 3asBuTens uHbopMaIrms oo
OTKa3e B YCIIyI€ MPEJOCTaBISAETCS 3asBUTENI0 B NHCBMEHHOM BHJE B TEUEHUE /7 JHEW CO JAHA
oOpareHus.

3asBUTENb UMEET PABO NMOTpeOOBaTh OT aAMHUHUCTpalu OV yBenomiieHHe 00 0TKa3e B
yciyre ¢ ykazaHHeM MPUYHUH 0TKa3a B MUCbMEHHOU (opMme.

[IpenocraBieHue yciuyru OCyIIecTBIsIeTCss Ha 0€3B03ME3IHOI OCHOBE.

2.11. JonmycTuMble CPOKHU OKUJAHUS B OYEPENIH.

2.12. Ilpu nonaue 3asBnenus B 'BOY mkona Ne312 cpok oxxumanus He 6oiee 60 MUHYT.

2.13. Cpok ¥ OpsIAOK PErUCTpaIiy 3asBICHUS O IPEIOCTABIECHUN YCIYTH.

2.13.1. Ilpu nonaye 3asaBienus B ' BOY mxomna Ne312 ero perucrpansi OCylmecTBISIETCS B
neHb ooparenus 3asButens B [ BOY mkoma Ne312.

2.14. Ha nuadopManiioHHOM CTEHJIE pa3MeniaeTcss nHpopMaIus:

HOMEpP IIOMEIIEHUS, OTBETCTBEHHOE JIMLIO, BpEMs IIpHeMa

rpaxaaH.

2.15. Ilokazarenu TOCTYITHOCTU U Ka4eCTBa YCIIYTH.

- yciIyra MOKET ObITh TIosTydeHa 3asButesieM uepes [lopran «llerepOyprckoe oOpazoBaHuey;

- CPOK OKMJAHMs B OUEPEH IIPH 10/1a4e 3as1BJICHUS yKa3aH B IyHKTe 2.12 HacTosiero
periameHTa;

- CPOKM MPEAO0CTaBJICHUs YCIYTU yKa3aHbl B IIYHKTE 2.4 HACTOALIETO perjaaMeHTa:

- 3asBUTEIIb Y3HACT O XOJIE U pe3yJibTaTax MpeaocTaBieHus yciyru yepes [lopran
«Ilerepbyprckoe oOpa3oBaHue» B INUYHOM KaOUHETE.

3 COCTAB, NIOCJ/IEAOBATEJIBHOCTb U CPOKMU BBIITIOJIHEHUS ITPOLIEAYP,
TPEBOBAHUSA K MOPAIAKY UX BBINIOJHEHUS, B TOM YUCJIE OCOBEHHOCTH
BBINIOJITHEHU S MTPOLEAYP B DJJEKTPOHHOMN ®OPME

[IpenocraBiienne yciyru BKIIOYAET B ce0s CIEAYIOIINE MPOIEAYPHI (IeHCTBUS):


http://www.gu.spb.ru/

3.1 .Ilpuem 3asiBIeHUsT pOAMTENS (3aKOHHOTO IPEJICTaBUTENsI) OOydaromerocs ¢ KOJaMHU
JIOCTYTIa Ha MIPEIOCTABIIEHUE YCITYTH.

3.1.1. FOpuandyeckum (pakToM, SIBISIOUIMMCS OCHOBAHMEM [yl Hadasla JACUCTBUS, SBISETCA
noaada B ['BOY mikona Ne312 pacrieyaTaHHOrO M 3alOJIHEHHOTO 3asBJICHUSI HA MPEIOCTABICHUE
yciayru, cOpMHUPOBAHHOTO B AJIeKTpoHHOM Buje Ha [loprane 1O (nanee 3asBneHue), poauTenem
(3aKOHHBIM MIPEJICTABUTEIIEM).

3.1.2.  OTBETCTBEHHBIM 32 BBINOJIHEHHE JCWCTBUS SBIAETCA JOHKHOCTHOE JIMILIO,
onpexaeneHHoe pykopogutesneM ['bOY mikoma Ne312.

3.1.3. JloimkHOCTHOE JIMLIO, OTBedaromee 3a npuém 3asBiaeHuil B I'bOY mxoma Ne312 Ha
OKa3aHWe YCIyTH (7majee TOJDKHOCTHOE JIMIO, OTBEUaoIlee 3a TPHUEM 3asBIEHUM), 005S3aHO
NPUHATH 3asdBlIeHME, yKa3zaHHoe B M. 3.1.1.; mpoBepUTh HaJIM4YMe YKAa3aHHOTO B 3asiBICHUU
obyuarorierocst B 'bBOY mikoma Ne312, mpaBoMEepHOCTh TIPEACTABICHHS €r0 HHTEPECOB 3asBUTEIIEM,
CBOEBPEMEHHOCTD I10]1a4M 3as1BJICHUS.

3.1.4. Kpurepuil NpvHATHS PELICHUS: 3asBICHUE INPUHUMACTCS W PETUCTPUPYETCA NPH
YCJIOBHUHU €ro 3aloJIHEHHsI B COOTBETCTBUU ¢ (OpMOH, npuBeneHHON Ha noprane «IletepOyprckoe
oOpazoBaHHe.

3.1.5. Cnoco6 ¢ukcanuu neHCTBUA: 3alUCh NPHOOpETeHHE NOJJIMHHHMKA 3asBICHHUS C
MOCTAaBJIEHHOW JaTroil mpuema K JUYHOMY Jiely oOOydalolerocsi; nepeiada KOMMU 3asiBICHUS
OIIEpaTopy, OCYLIECTBIISIIOIIEMY TEXHUYECKOE CONPOBOXKAEHHE yciyru B OVY.

3.1.6. KoHTposib BBINTOIHEHUS ACHCTBUS OCYIIECTBIIETCS 3aMECTUTEIEM PYKOBOIMUTENS
I'BOY mkoma Ne312 mo ydeOGHO-BOCTIMTATEIbHOH paboTe (hajnee - 3aMECTUTENb PYKOBOJIUTEINS
I'BOY mkomna Ne312).

3.1.7. Pesynbrar AeWCTBUS: NOJYYEHUE 3asBICHHUS M YKa3aHHBIX B 3asBJICHHUU KOJIOB
JIOCTYTIA K YCIIYTe POJIUTENS (3aKOHHOTO TIPEICTABUTENISA) U 00YJaIOMEerocs.

3.2. BBox KO/IOB AOCTYIIA K yCIyre pOaUTeNs (3aKOHHOTO MPEICTaBUTENsA) U 00yJaromerocs
B noacucremy «Ilaparpadp» KANC KPO.

3.2.1. ropuguueckuMm  (pakToMm, SBISIOUIMMCS OCHOBaHMEM JUId Hayajla y4eTa
aJMMHHUCTPATUBHOIO JAEHCTBHS, BIISETCS Nepeiadya KOMNUHU 3asBICHUS ONEpaTopy.

3.2.2. OTBETCTBEHHBIM 32 BBINOJHEHUE ACHCTBHUS SIBJISIETCS OIIEPATOP.

323. Omepatop o00s3aH TpHUHATH yKazaHHy0 B 1. 3.2.1. Kommio 3asBIEHUS Ha
MPEAOCTaBICHUE YCIyTH, TPOBEPUTh HAIMYME JAHHBIX 00 OOydaromeMcsi U poauTese (3aKOHHOM
npencrasutene) B mnoxacucreme «llaparpad» KAMC KPO, BHecTH Koapl JocTynma K YCiyre
poauTens (3aKOHHOTO TPE/ICTaBUTENsA) U oOydatomerocs B moacuctemy «llaparpad» KAWC KPO B
TEUeHHUe IBYX pabouuXx THEM.

3.2.4. Kpurepuii NpUHATHS PEIIEHUS: BBOJ KOJOB JOCTyIA K YCIyre OCYIIECTBIAECTCS IPH
HAJIMYUHU 3a8BICHUSA, OPOPMIICHHOTO JOJKHBIM 00pa3oM, U HaJIMYKMEeM JaHHBIX 00 o0ydaromemcs 1
poautene (3akOHHOM TipeactaBuTene) B noacuctemy «Ilaparpad» KANC KPO.

3.2.5. Crnocob ¢ukcanuu AelcTBUSA: BBOA HH(OPMALIMU U3 3asBJICHUS B MIOJICUCTEMY
«[Taparpap» KANC KPO.

3.2.6. KoHTponp BBINOIHEHUS JEHCTBHUS OCYILECTBISETCS 3aMECTUTEIEM DPYKOBOAMTEIIS
I'BOY mikona Ne312

3.2.7. Pe3ynbrar BBITIOJIHEHHs ICHCTBUA: 3amoiHeHHE moser B mojacucteme «llaparpad»
KAUNC KPO konmamu 1octyma nojb30Batens i 00y4yaroIierocs.

3.3. Benenue anekrponnoro Knaccuoro xypnana (Ilpunoxenue 4)

3.3.1. FOpunnyeckum paxToM, SIBISIOMIMMCS OCHOBAaHUEM I Hadajla aIMUHUCTPATUBHOTO
NEICTBYSI, SIBIISETCS IPOBEJCHUE YPOKa (3aHATHUS) yUUTEIIEM

3.3.2. OTBETCTBEHHBIM 32 BBITIOJIHCHHUE JICUCTBUSI SIBJISICTCS yUUTEIh, IPOBOIUBIINN YPOK

3.3.3. Vuurens o0s3aH 3aHECTH B JCHb MPOBEACHUA YPOKa (3aHITHUS) B DIEKTPOHHBIH
Kiaccupiii xypHan cienyrone JaHHBIC: TEMY yYpOKa, OTMETKH, MOJyYeHHbIE B TEYCHHE YPOKa;
JaHHBIE O TMPOIMYCKE YpOKa OO0yYarolMMHCS; AOMAIIHEe 33a/JaHue, 3aJlaHHOE Ha YpOKe.



(ITpunoxenue 4)

3.3.4. Kpurepuil TpPUHATHS PEIICHUS: BEICHHE OJIECKTPOHHOIO KJIACCHOTO KypHalla
OCYILECTBISICTCS MIPH YCIOBUU MPOBEJICHHS YpOKa (3aHATHUS).

3.3.5. Cnoco6 ¢ukcauuu paeiictBus: BBoA HHGpopMauuu B mpuiiokeHue «KiaccHblit
KypHam» noacuctemsl «Ilaparpady.

3.3.6. KOHTpOJIb BBINOJIHEHUS AEUCTBUS OCYIIECTBIISIETCS 3aMecTuTeneM pykoBoautens OVY.
(ITpunoxenue 4)

3.3.7. Pe3ynbTarT BBINOJHEHHS ACHUCTBUS: 3alOJIHEHUE MOJIeW NpriiokeHus «KitaccHbIi
KypHam» nojcuctemsl «Ilaparpad» TaHHBIMU O TPOBEAECHHOM YPOKE B COOTBETCTBUH C II. 3.3.3.

3.4. Boirpyska nanHeix u3 noacuctemsl «llaparpag» Ha mnopran «llerepOyprckoe
oOpa3oBaHue» - (Jjajiee BbIrpy3Ka JaHHbIX).

3.4.1. FOpuauueckuM (GakToM, SBISIOMIMMCS OCHOBAaHUEM I Hadyaja aMUHHCTPATUBHOTO
NeCTBUYSI, SBIISETCS HACTYIUIEHHE BPEMEHH, YKa3aHHOIO B JKypHaJie BBITPY3KH (BBITPY3Ka JaHHBIX
MIPOBOJIUTCS KaX/IbIil IEHb B COOTBETCTBUH C IpaUKOM).

3.4.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHHUE JICHCTBUS SIBISETCS ONEPATOP.

3.4.3. Oneparop 00s13aH MPOU3BECTH BHITPY3KY JaHHBIX B PYyYHOM peXHMME WIN yOeTUThCs B
€e MPOBEJICHUH B aBTOMaTU4YeckoM pexume. [Ipy Hanmuun ommOoK B OTYETE O BBHITPY3KE ONEPATOP
00513aH MPUHSATH MEPBI [T UX UCTIPABJICHUS U OCYIIECTBUTH BBITPY3KY JAHHBIX TIOBTOPHO.

3.4.4. Kputepuil NpUHATHUS PELICHUs: HAIWYKE JaHHBIX, PEJHA3HAYECHHBIX IS BBITPY3KH
u3 noacucremsl «Ilaparpad» na nopran «IlerepOyprckoe o6pazoBaHue»

3.4.5. Cnocob6 Quxcanuu neictBus: noaydenue c nopraia «llerepdyprckoe oOpasoBaHue»
OTYETA O BBITPY3KE JIaHHBIX.

3.4.6. KoHTposib BBINTOJHEHUS ACHCTBUS OCYIIECTBIIETCS 3aMECTUTEIEM PYKOBOIMUTENS
I'BOY mikoma Ne312

34.77. Pe3ynbrar HEUCTBUS: MOCIE BBITPY3KH JTAHHBIX OCYIIECTBIISIETCS aBTOMAaTHYECKast
nepeniaya JaHHBIX U3 AJIEKTPOHHOTO KJIACCHOTO JKypHaa B 3JIEKTPOHHBIN THEBHUK 00Y4aroIIerocs.

4. TIOPSIIOK U ®OPMbI KOHTPO.JISI 3A COBEPIIEHUEM JEWCTBUH N
IPUHSITUEM PEIIEHUM

4.1. Texkymuii KOHTPOJIb 32 COOMIOIEHUEM IOCIIEOBATEILHOCTH JIEUCTBUH, OMpeeIeHHBIX
MPOLETYPAMU 10 MPEAOCTABICHUIO YCIIYTH, OCYyIIeCTBIsAeTCS pykoBoauTenem ['bOY mikona Ne312.

4.2. PykoBogutrens ['BOY mkoma Ne312 u  [OMKHOCTHBIE JIMIA, HA3HAYEHHBIE
pykoBoauteneM ['BOY mkoma Ne312 OTBETCTBEHHBIMM 33 COINPOBOXKIEHUE YCIYTH, HECYT
MEPCOHANBHYI0 OTBETCTBEHHOCTh 3a COOJIOJIGHHE CPOKOB M TOpsAKa MpHeMa JIOKYMEHTOB,
COOTBETCTBHE  PE3yJbTAaTOB PACCMOTPEHHUS JOKYMEHTOB TpPEOOBaHUSM  3aKOHO/ATEIbCTBA
Poccuiickoii denepanuu, MpUHATHE MEp MO MPOBEPKE MPECTABICHHBIX JOKYMEHTOB, COONIO/ICHHE
CPOKOB, TIOpsiAKA TPEAOCTABICHUS YCIYTd, IMOATOTOBKMA OTKa3a B MPEIOCTABICHUU YCIYTH, 3a
COONIIOJICHNE CpPOKOB H TOpsAKa BBIJA4M JOKYMEHTOB. llepcoHanmbHass OTBETCTBEHHOCTH
pykoBoautenss ['BOY mkoma Ne312 m [HOMKHOCTHBIX JWI, Ha3HA4€HHBIX pykoBoaurtenem ['bOY
mkosa Ne312 OTBETCTBEHHBIMH 3a COINPOBOXKIEHUE YCIYTH, 3aKPEIUIAIOTCS B JIOJKHOCTHBIX
periiaMeHTax B COOTBETCTBUHU C TPEOOBAHUSIMHU 3aKOHOIATEIILCTRA.

5. TOCYJEBHBIN (BHECYJIEBHBIN) MOPSAJIOK OBXKXAJIOBAHUS PEIIEHUM
U JJEMCTBUMH (BE3JIEMCTBHUSA) OY U JOJI)KHOCTHBIX JIUIL OY, TIPUHUMAEMBIX
(OCYHWECTBJSAEMBIX) B XOJIE IPEAJOCTABJIEHUSA YCJIYI'U

5.1. 3agBuTenn HMMEIOT TPaBO Ha JAOCyAeOHOe (BHeCyneOHOE) 00KalloBaHHME EHCTBHIA
(Oe3meiicTBUS) JODKHOCTHBIX JIMI] W PELICHWH, OCYIIECTBISEMbIX (MPUHATBHIX) B  XOJHe
npeaocTaBieHust yciuyrd. JlocyneOHblii (BHECYIEOHBIN) TMOPSIOK OO0XKAJIOBaHUS HE HCKIIOYAET
BO3MOXXHOCTh 00aJIOBaHUS AeHCTBUI (0e3AeMCTBUS) U PEIICHUN, MPUHATHIX (OCYIIECTBISIEMBIX) B
XOZIe TPEIOCTABJICHHUS YCIyTH, B cyneOHOM mopsnake. JlocyneOHblii (BHECYneOHBIN) TOPAIOK
00>aJIOBaHUS HE SIBISACTCS VI 3asiBUTENEH 00s3aTeIbHBIM.



5.2. Tlpemmerom nocyneOHoro (BHECYNeOHOTrO) OOXKalOBaHUS SIBISIFOTCS: HE3aKOHHBIE,
HEOOOCHOBAaHHBIC ACUCTBUS TOJKHOCTHBIX JIUI (MCTpEOOBaHKE TOKYMEHTOB, HE TIPEAYCMOTPEHHBIX
HOPMAaTUBHBIMH TPABOBBIMH aKTaMH, HapYIIEHHME CpPOKOB pPACCMOTPEHHS 3asABICHHUS O
MPEIOCTABIICHUN  yCIYTH); Oe3leiicTBHe JOJDKHOCTHBIX JIMI] (OCTaBJIIGHWE 3asBICHHUS O
MPEIOCTaBIEHUU YCIYTH 0€3 pacCMOTPEHHsI); PEIIeHUs JOHKHOCTHBIX JIUI] 00 OTKa3e B MpHEME U
pPaccMOTPEHHH JIOKyMEHTOB, 00 OTKa3e B MPEIOCTABICHUHU YCIyTH; PEIICHHE JOJDKHOCTHBIX JIUIL O
MPUOCTAHOBIICHUU U (WJIH) IPEKPAIICHUH MPEIOCTABICHUS YCIYTH.

5.3. OcHoBanueM I Hadajga TPOIEAYphl AOCYIeOHOTrO (BHECYHEeOHOI0) 00KalOBaHUS
SIBJITIFOTCSI MUCbMEHHBIE TUOO yCTHBIE (IIPH JTUYHOM TpremMe) oOpareHust (»kamoObl) 3assBUTENEH B
WCTIONTHUATENIFHBIE OpraHbl rocymapcTBeHHOM Biactu Cankr-lIlerepOypra w  opraHu3anmy,
YUYaCTBYIOIIHE B MPEIOCTABICHUN YCIYTH.

5.4. OOpamenust (3kanoObl), MOCTYMUBIINE B HCIOJHUTEIBHBIE OPraHbl TOCYIAPCTBEHHOM
Brnactu Cankt-IletepOypra u opraHuzaiuy, y4acTBYIOIIUE B MPEIOCTABICHUU YCIYTH, IMOJIekKAT
PacCMOTPEHHIO B MOPSIKE, YCTAHOBICHHOM ITOJIOKCHUSIMA JICHCTBYIONIETO 3aKOHOIATEITbCTBA.

5.5. IlucemenHoe obparenue (xanoba) B 0053aTEIbHOM MOPSIKE JOJKHO COJePKATh!

HaMMEHOBAaHHE TOCYIapPCTBEHHOTO OpraHa, B KOTOPHI HampaBisieTcs oopamienue (xanoba),
1100 (haMUIINIO, UMS, OTYECTBO COOTBETCTBYIOIIETO JIOJKHOCTHOTO JIUIIA, JINOO JOJKHOCTD
COOTBETCTBYIOIIETO JIUIIA;

(bamunnio, UM, 0TYECTBO (TIOCTIEIHEE - IPU HATMYHH) 3asIBUTEIS, 7S FOPUINIECKOTO U
- TOJTHOE HAMMEHOBAHUE;

aJipec DIIEKTPOHHOMN MOYTHI, €CIHM OTBET JOJHKEH OBITh HAmpaBieH B (opMe AIEKTPOHHOTO
JOKYMEHTA, M TIOYTOBBIN aJpeC, €CIIM OTBET JIOJHKEH OBITh HATPaBJICH B IUCEMEHHOHN QopMme;

CyTh OOparteHus (xano0sbl);

WHBIE CBEJICHHSI, KOTOPBIE 3asiBUTENIb CYMTACT HEOOXOAUMBIM COOOIIHTE;

B Clydae HEOOXOJIMMOCTH B IMOATBEPKICHNUE CBOUX JIOBOJIOB K 0OpalleHHIo (kano0e) MOryT
MIPUJIAraThCs JOKYMEHTHI H MaTepHaIbl JTHOO UX KOTIHH;

MOJINIUCH 3asBUTENS U JIATy.

5.6. JInuyHpll mpueM 3asBUTENECH B HCIIOIHUTENBHBIX OpraHax TOCYAAPCTBEHHOW BIIACTH
Cankr-IletepOypra u opraHu3anusx, y4acTBYIOIIUX B TPEJOCTABICHHH Yy CIYTH, MPOBOIUTCS
PYKOBOJUTEISIMA U YIIOJTHOMOYCHHBIMH JIOJDKHOCTHBIME JUTlaMu. MHpOpMamms o MecTax mpreMa
TpaXJaH M BPEMEHH €ro OCYIIECTBICHHUS TOBOJUTCS 10 CBEACHHUS TPaKIaH IO CIPaBOYHBIM
tenedoHaMm, yKa3zaHHBIM B TmyHKTe 1.3 Permamenra, a TakKe TOCPEJACTBOM pa3MEIICHHS
nHpopManuu Ha odpumanbHoM caiite Anmunuctpanuu Cankt-IlerepOypra www.gov.spb.ru u Ha
WHQPOPMAIMOHHBIX CTEH/AX, PACTIOJIOKEHHBIX B MECTaX MPHEeMa TPakIaH.

5.7. OcHOBaHUSMH ISl OCTaBJICHUS oOpareHus (kanoObl) 6e3 OTBeTa SBISIOTCS:

OTCYTCTBHUE aJipeca 3asBUTEIIS, HAPaBUBIIIETO oOpaiieHne (3kainoly), Mo KOTOpoMy JODKEH
OBITH HAMPABJICH OTBET;

OTCYTCTBHE YKa3aHUS Ha (haMUJIHIO 3asBUTEISI, HAIIPaBUBIIETo oOparnieHue (kanody):

OTBET 1O CYIIECTBY IMOCTaBJICHHOTO B OOpaiieHnu (xano0e) BOmpoca HE MOXKET OBbITh J1aH
0e3 pas3rnamieHds CBEICHUH, COCTaBISIOUIMX TOCYAAPCTBEHHYI) WJIM HHYIO OXpaHSEeMYHO
(dhenepasbHBIM 3aKOHOM TaiHY.

B ciydae nmoctymnenust oOpaiieHus (x&ajnoobl), B KOTOPOM COJepkKaTcsl HEelEH3ypHbIe THO0
OCKOPOUTEBHBIC BBIPAKEHUS, YTPO3bI KH3HH, 30OPOBBIO M MMYIIECTBY IOJDKHOCTHOTO JIMIA, a
TaK)Ke YJICHOB €10 CeMbHU, oOpaleHue (3kanoda) MOKET ObITh OCTaBJICHO 0Oe3 OTBETa MO CYIIECTBY
[IOCTaBJIEHHBIX B HEM BONPOCOB, M IpaKIaHUHY, HallpaBUBIIEMY oOpaiieHue (xajnoly), JOIKHO
OBITH COOOIIEHO O HEIOMYCTUMOCTH 3J10yIOTPEOICHUS IPABOM.

B ciydae ecnm Tekct oOpamienusi (>kasioObl) HE MOJAACTCS MPOUYTEHUIO, OTBET HA HEro HE
JaeTcs W OHO HE MOMJICKUT HAMPABICHUIO HA PACCMOTPEHHE B TOCYNApPCTBEHHBIH OpraH WU
JIOJDKHOCTHOMY JIMITy B COOTBETCTBHH C MX KOMIIETCHIIUEH, O YeM B TEUEHHE CEMH THEH CO IHS
peructpanu oOparieHus (KanoObl) cooOmIaeTcsl TpakIaHWHY, HalpaBUBIIEMY oOpalieHue
(>xano0y), ecii ero paMuiIus ¥ apec MOAAI0TCS TIPOUYTCHHIO.

B cnyyae ecnu B oOpaieHnn (xano6e) rpaxaaHuHa COIEP>KUTCS BOPOC, HA KOTOPBIN eMy
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MHOT'OKpPaTHO JIaBAIMCh MHCbMEHHBIE OTBETHI MO CYLIECTBY B CBSI3M C paHEe HAIPaBISEMBIMH
oOpalieHusIMH, M TIpd 3TOM B oOpameHuu (kanobe) He NPUBOASTCS HOBbIE JIOBOJBI WU
0OCTOSITENECTBA, MOKET OBITh MPUHATO pelIeHHe 0 0€30CHOBATEIBLHOCTH OYEPEeTHOro OOpaleHus
(>xa00bl) U MpeKpalleHn! MEePENUCKU ¢ PAKIAHUHOM 10 JaHHOMY Borpocy. O TaHHOM pelieHuH
yBEJIOMJISIeTCS TpaKJaHWH, HalIpaBUBILIUI oOpaieHne (kaaooy).

B ciydae ocraBnenust oOparieHus (;kao0b1) 0€3 OTBETa MO CYIIECTBY MOCTABJIICHHBIX B HEM
BOIPOCOB 3asiBUTENIO, HapaBuBIIeMy oOpaiieHue (kanoly), coo0ImaeTcs 0 HEBO3MOXKHOCTHU J1aTh
OTBET TI0 CYIIECTBY MOCTABJIEHHBIX B OOpAIIEHUH BOIPOCOB JINOO O TIepeaapecanu 00paieHus.

B cnyyae ecnu mpuUYMHBL, O KOTOPBIM OTBET IO CYIIECTBY HMOCTAaBJIEHHBIX B OOpalleHUH
(>xano0e) BOMPOCOB HE MOT OBITh JaH, B MOCIEAYIONIEM OB YCTPAHEHBI, 3asBUTENb BIPAaBEe BHOBb
HampaBuTh oOpamieHue (kanody) B COOTBETCTBYIOUIMM TOCYIapCTBEHHBIH OpraH WM
COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIUILY.

5.8. 3agBUTENM MMEIOT MPaBO Ha MOJy4YeHHE WH(POpPMAIUU U JOKYMEHTOB, HEOOXOIMMBIX
JUis  O0OCHOBaHHMSI UM paccMOTpeHus oOpamieHusi (kanoObl). VICrONHUTENbHBIE OpraHbl
rocynapctBeHHoi Biactu Cankt-llerepOypra u MX JODKHOCTHBIE JIUIA OOS3aHBI NPEIOCTABUTDH
3asIBUTENI0 BO3MOKHOCTb O3HAKOMJIEHHMSI C JOKYMEHTaMH U MaTephallaMd, HENOCpPEeACTBEHHO
3aTparuBalOIlMMU €ro MpaBa M CBOOOJBI, €CIM HE HMEETCS YCTAHOBIIEHHBIX (eaeparbHbIM
3aKOHOJATEIbCTBOM OrpaHMYEHUH Ha HMHPOpPMAIHMIO, COJEp)Kallylocsi B OTUX JIOKYMEHTax,
MaTepuanax. IIpu 3TOM JTOKYMEHTHI, paHee MOJaHHbIE 3asBUTENIIMH B HMCIOJHHUTEIbHBIE OpPTaHBI
rocynapctBeHHoi Binactu Cankt-IlerepOypra m opraHu3aiii, y4acTBYIOIIWE B TMPEIOCTABICHUH
YCIYTH, BBIJIAIOTCS 110 UX MPOCHOE B BUE BBIMUCOK MU KOIHH.

5.9. HamMeHOBaHHE BBIIIECTOSIIMX OPraHOB TI'OCYIAPCTBEHHOM BIIACTM M JIOJDKHOCTHBIX
JMI, KOTOPhIM MOXeT OBITh aJpecoBaHO oOpamieHue (kamoba) 3asBUTENs B JOCYIeOHOM
(BHecyneOHoM) nopsiake: Komuter mo o6pa3oBaHuio.

5.10. Homepa TenedoHOB U apeca 3JIEKTPOHHOM MOYTHI, IO KOTOPHIM MOXHO COOOIIUTH O
HapYIIEHUHU JI0JHKHOCTHBIM JIMIIOM TMOJIOXKEHUH PerniaMenTa, ykazansl B myHkTe 1.3.2 Pernamenra.

5.11. Cpok paccMmoTpeHuss oOpaiieHust (kanoObl), MOCTYMUBIIETO B YCTaHOBIEHHOM
MopsKe, HE JOJKeH TMPEeBBbIIaTh TPUAUATH JHEW CO JHS peructpauuu obOpamienus. B
UCKJTIOUUTENBHBIX CIy4asX CPOK pacCMOTpeHHs oOpaiieHus (’kajao0bl) MOXKET OBITh MPOJUIEH, HO HE
Oojee yeM Ha TpUAUATh JHEH, MPU 3TOM HEOOXOAMMO YBEJAOMHUTH O THPOJJIEHHUH CpOKa
paccMoTpeHMs oOpallleHHs TpakJaHWHA, ero HampaBuBlIero. IluceMeHHOe oOpalueHue,
coJieprKalliee BOIMPOCHI, PELIEHHE KOTOPBHIX HE BXOIUT B KOMIIETEHLIMIO JAHHBIX T'OCYAapCTBEHHOTO
opraHa WM JOJDKHOCTHOTO JIMIIA, HANpaBiIsIeTCsl B TEUEHHE CEeMU JHEW CO JIHSA perucTpalnuu B
COOTBETCTBYIOIIUH OpraH WK COOTBETCTBYIOIIEMY JOKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIUT pELICHWE IIOCTABJICHHBIX B OOpaIleHUH BONPOCOB, C YBEJAOMIIEHHEM TIpakJaHHHA,
HaIpaBUBIIIETO OOpaIlIeHHE, O TIepeaapecanuu o0pameHus.

5.12. PesynmpratoM pgocyaeOHOro (BHeCyIeOHOrO) OoOXalloBaHUS SIBISIOTCS: MpPH3HAHUE
obpareHust (ano0bl) 000CHOBaHHBIM (MH(GOPMHUPOBAHUE 3aSBUTEINSA O PE3YyJIbTaTe PACCMOTPEHUS
oOparieHust (>kanoObl) U HamNpaBJIeHUE B OpPraHU3alMM, YYacTBYIOIIME B MPEIOCTABICHUH YCIYTH,
TpeOoBaHUsI 00 YCTpaHEHUHM BBISBJICHHBIX HApyIIEHUH, O MPUBJICYEHWU K OTBETCTBEHHOCTH B
COOTBETCTBUM C  3aKoHogarenbcTBOM  Poccumiickoit  denepauny  TOMDKHOCTHOIO — JIMIA,
OTBETCTBEHHOTO 3a JelcTBus (6e3aelicTBre): pU3HaHue obOpaiieHus (kanoObl) HeOOOCHOBAHHBIM
(HampaBleHHE 3asBUTEIIO0 MUCHbMEHHOTO MOTUBUPOBAHHOI'O OTKa3a B YIOBJIETBOPEHUHU.



[Tpunosxenue 1

K perjaMeHTy

10 MPEAOCTABICHUIO YCIIYTH

10 IPEJOCTABJICHUIO MH(YOPMAIMK O TEKYLIEH yCIIeBAEMOCTH Y4alerocs, BeACHUs
9JIEKTPOHHOI'O JTHEBHUKA U 3JIEKTPOHHOIO JKypHaJa y4allerocs

biok-cxema
MOCJIeI0BATEIBHOCTH IEUCTBUMN 1O MPEIOCTABICHNIO0 HH(OPMALIUK O TEKYIIEH yCrieBaeMOCTH
y4allerocsi, BEACHUS EKTPOHHOTO JHEBHHUKA U 3JIEKTPOHHOTO JKypHaJla y4allerocs



[Tpunosxxenue 2

K PErJIaMEeHTYy 110 NPEI0CTABICHUIO YCIYTH

0 MIPEJOCTaBICHUIO HH(POPMAIIK O TEKYIEH YCIeBaeMOCTH yJallerocs, BeJeHUs
9JIEKTPOHHOI'O IHEBHUKA U JIEKTPOHHOIO KypHaJa y4Jalerocs

Otnen oO6pa3oBaHus

Paiion N N
Canxm-Ilemepbypza Iloumoewtit aopec Aopec Inekmponnoi noumal
OpyH3eHCKHN 192241, Cankr-IlerepOypr, frunsreg@tufruns.gov.spb.ru
yi. Typky, 1.20, k.2

['ocynapcTBeHHOE O101KETHOE 001Ie00pa30BaTeNbHOE YUPEKICHUE CPEIHSAS

ob1eoOpa3zoBatenpHas mkosia Ne 312 ¢ yriayOieHHbIM H3y4eHHeM (paHIly3CKOIo si3bIKa

Paiion . Aopec r31eKmponHoIl noumeul,
Iloumoewtit aopec, meneghon N
Canxkm-Ilemepoypea caiima
OpyH3eHCKUI 192283, Cankr-IletepOypr, ynuna, school312@edu-frn.spb..ru
Manas bankanckas, nom 36, kopmyc 3, | www.312school-spb.ru
autepa A 1. 8(812)4175148
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[Tpunoxxenue 3
K PErJIaMeHTY I10 MPEAOCTABICHHUIO YCIyTH
0 MIPEJOCTaBICHUIO HH(POPMAIIK O TEKYIEH YCIeBaeMOCTH yJallerocs, BeJeHUs
AIIEKTPOHHOTO THEBHUKA W AJIEKTPOHHOTO JKypHAJIa yJaIierocs
3asiBjieHHe HA MPeJ0CTaBJeHHe YCIYTH «JIeKTPOHHBIH THEBHUK»

Hupexropy 'OY

(Haumenosanue u aopec yupexicoenus)
oT

npoacusaroujezo (et) no aopecy:

[TacriopTHBIE TaHHBIE:

3asiBJIeHUe HA NPeJ0CTaBJIeHUEe YCIYTH «JIeKTPOHHBIN THEBHUK
A

(DUO pooumens (3akorHO20 npedcmasumelis) 00y4arOUe2ocst)
KOJI IOCTyIa MOJb30BaTelNs Ha mopTaine petersburgedu.ru:
MIPOIILY MPEIOCTABUTH YCIYTY IO JOCTYITY K CEPBHUCY «DJIEKTPOHHBINA JTHEBHUK», BXOJSIIEMY B
KOMIUIEKCHYI0 aBTOMAaTH3UPOBAHHYI0 HMH(OPMAIMOHHYIO CHCTEMY KaTaJlOTH3allMl PECypCOB
obpazoanus (nanee - KAUC KPO) u pazmemennomy Ha noptane «IlerepOdyprckoe oOpazoBaHue»
(http://petersburgedu.ru), ans mnosyueHuss uHpopManuu 00 YCHEBAEMOCTH, MOCEIIAEMOCTH,
y4eOHBIX JTOCTHKCHUSX HECOBEPIICHHOJIETHETO YWICHA MOEH CeMbH, 00YJaIOIIEerocs B:

(HaumernosaHnue 20cy0apcmeenHo2o 00paz08amenvHo20 YupedcoeHUs,)

(DUO obyuarowezocs)
Kon noctyna oGyuaromierocs: Ha nmopraie petersburgedu.ru:

1. B coorBercTBuM ¢ PenepanbHbM 3akoHOM 0T 27 utons 2006 rona Ne 152-®3 «O nepcoHanbHbIX
JAHHBIX» Jlal0 CBOE corjlacue Ha oO0pabOTKy NEepCOHATBHBIX JJAHHBIX OOYYalOIIErocsl U €ro
3aKOHHBIX MpeacTaBuTene (paMunus, UMs, OTYECTBO, JaHHBIE 00 YCIEBAEMOCTH, MOCEIAeMOCTH,
y4eOHBIX JOCTH)KEHUSAX OOYy4arolerocss M JApyrue, CBsA3aHHbIE C y4eOHBIM IMpoleccoM) (ranee
NIEPCOHAJIbHbIEC TAHHBIE).
2. Ilepeuenp nelCTBUN € IEPCOHAIBHBIMU JaHHBIMH, Ha KOTOPBIE 5 a0 CBOE COIJIACHE:

1. C60p nepcoHaIbHBIX JAHHBIX, OJIyYEHHBIX B FOCYIapCTBEHHBIX 00Pa30BaTENbHBIX

YUPEKICHUSIX U OPTaHU3AIMIX, PACTIONIAralOINX TaKOH HH(OopMaIueii;

2. Xpanenue u oopaboTka nepcoHanbHbix 1aHHbX B KAUC KPO.
3. Hacrosimee 3asBiieHHE O MPENOCTABIEHUU YCIYTH IO JOCTYIy K CEPBHUCY «DJIEKTPOHHBIH
nHeBHUKa nelicTByeT B nepuoj ¢pynkunonupoanusi KAUC KPO. u MoxeTr ObITh 0TO3BaHO MHOMO
MyTéM MOJAYu MHUCHbMEHHOTO 3asiBICHUS B aJpEC YUPEXKJCHHUS, MPEJOCTaBISIOLIETO YKa3aHHYIO
BBIIIIE YCIYTY.

IToanuce/ (®HO nosHOCTHIO)
MHara,



http://petersburgedu.ru/
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[Tpunoxxenue 4

K PErJIaMEeHTYy 110 NPEI0CTABICHUIO YCIYTH

0 MIPEJOCTaBICHUIO HH(POPMAIIK O TEKYIEH YCIeBaeMOCTH yJallerocs, BeJeHUs
9JIEKTPOHHOI'O IHEBHUKA U JIEKTPOHHOIO KypHaJa y4Jalerocs

HNHcTpyKuus no BeleHUIO 3JIEKTPOHHOTO KypHaJia.
B xoje peanuszanuu rocyaapcTBEHHOM yCIIyTH CepBHCa «JIEKTPOHHBIH JHEBHUK) YJaCTBYIOT
COTPYIHHUKHU 00pa3oBaTeNbHOro yupexaeHus. Ero Benenne o0s3aTenbHO Il KaKI0TO YUUTENs.

I. Oo01Me noJjIoKeHus.
Yuurens, knaccHble pykoBoautenu OV — obecreunBarOT CBOEBPEMEHHBIN U TIOJTHBINA BBOJ TAHHBIX

B JIEKTPOHHBIN KitaccHBIN KypHall, MOT'YT BECTHU NEPENUCKY C POJUTENIMU M 00Yy4arOIIUMUCS TIO
BOIpPOCaM O0YYEHHUs B paMKax cepBHca « DIEKTPOHHBIM THEBHUK.

Bce cotpyanuku, padoratomue ¢ moxyieM «KitaccHbIH XypHaD» OTBEYAIOT 32 COXPAHHOCTh
nH(pOpMaInu.

IL. Yuurenb, KJIACCHBIN PYKOBOAUTEb.
Ocy1uecTBisIET BBOJ IaHHBIX 110 TPOBEACHHBIM 3a TEKYILLUN IE€Hb YPOKAM B COOTBETCTBHH

¢ PykoBozactBoM nosb3oBarenst Moayns «KiaccHsiil xKypHam.

O0s3aTenbHBIMU TSI BBOJIA SIBJISIIOTCS CIEAYIONINE TaHHBIE:

o Tema ypoka

° JomarHee 3a1anue

o Bux koHTpOIIst (eciu TpOBOIATCS)

o OTMeTKH, B TOM YHUCIIE 32 IIPOBEJICHHbIE paOOThI, 3a4EThI U T.JI.

o [Ipomycku ypoka o0y4yaromuMucs

o OTmeTKa 0 IPOBEEHUH ypOKa

o ®UO yuurens, NpOBOIUBLIETO YPOK (yKa3bIBAETCSl aBTOMATUUECKU, U3MEHSETCS B

ClIydae 3aMEHBI).

MoryT OBITh TaK)Xe 3al0JTHEHBI 1MoJis «Ono31anus», HOMEpP ypOKa, Ha KOTOPBIH 3a/1aHO JJOMAIIIHEe
3aJlaHne, BIIOKEH (aiil ¢ MaTeprajJaMHt IO BHITIOJHEHHUIO JIOMAIITHETO 3aJ[aHus, TIPOBEIeHA
«TIPUBS3KA» ypOKa K BBEICHHOMY IIOYPOYHO-TEMATUYECKOMY IUIaHy, y4eOHOM mporpamMme Kypca.

3anoaHeHne OJICKTPOHHOI'O KiaccHoro KypHaJia IpOU3BOANUTCA HA OCHOBAHUUN 3amuceil B
6YMa)KHOM KIIACCHOM KYpHAJIC, 3alIMCHU NOJIPKHbI OBITh NACHTHUYHBI.

III. 3amecturtenn gupekTopa no YBP.
Exemecsuno mpoBepsieT 3anojHeHue 3iekTpoHHoro KnaccHoro »xyphHana. [lo uroram mpoBepku

HpOBepHIOIHI/Iﬁ COCTAaBJIACT IICPCUCHDb 3aMEYaHuM 110 BCACHHNIO :‘)J'IGKTpOHHOFO KJIACCHOI'O KYpHaJia
U JOBOIUT UX OO HCIOJIHUTEICH. HpOBCpKa 3JICKTp0HHOl"0 KJIIaCCHOI'0 XypHalla " 6YMa)KHOFO
KIIaCCHOT'O XYpHaJia IPpOBOAATCA OJHOBPCMCHHO.

3amevaHus, TOJyUYCHHBIE B PE3YJIbTATe MPOBEPKU, YCTPAHIIOTCS coTpyaHuKamMu OY.
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